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Contract
Internship Program Contract between Overseas Chinese University and

000 Internship Organization

Parties to the contract__ 00 Company (hereinafter referred to as “Party A’) and Overseas Chinese
University (hereinafter referred to as “Party B”). To cultivate 000000 falents, and jointly promote
off-campus internship courses and practical training under the principle of reciprocity, the two parties
hereby enter into this contract and agree on the following items to follow.
1. Off-campus internship responsibility:

Party A's 00 Department: Responsible for intern’s job assigning and training, and assisting student’s

reporting to and engaging in the internship training.
Party B’s 000 Department: Responsible for student internship related business and liaison. The intern

ship tutor is responsible for guiding students in off-campus internship, visit and counseling.
2. Contract period:
The Internship period is from (month)(date), (year) to (month)(date), (vear), with no less than

hours.

3. Off-campus internship work and quota:

(1)Party B shall put forward requirements such as internship goals and internship contents. Party A
shall, based on Party B’s requirements, arrange various internship courses and skill training. The
internship work arrangement shall comply with the local labor safety and health laws. The working
environment shall not affect the students’ health or safety, and the students shall not be assigned to
unrelated or dangerous work.

(2)Total number of interns:

(3)Intern’s name:

Intern’s work:

Intern’s training location:

(4)Method for intern’s leave compensation:
4. Intern registration:
(1)Party B shall send to Party A the intern student list and data for registration a month before the
internship starts.
(2)Party A shall provide pre-job safety and hygiene training to students when they register with Party A,
and assign dedicated personnel to provide guidance.
5. Internship salary:
(1)The salary is to be paid on a monthly basis, at $_____ per month or on an hourly basis, at $____

per hour, with at least hours per month (please specify the amount and currency).

(2)Overtime payment: otNone oYes: (please specify the amount and currency)
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(3)Subsidy: oNone oYes: (please specify the amount and currency)

(4)The salary shall be paid directly to Party B’s interns in the form of money transfer through financial
institutions.
6. Meals and accommodation:

(1)Accommodation:_oNone oYes: (please indicate the place of accommodation or monthly

allowance amount)

(2)Meals: oNone oYes: (please indicate the allowance amount)

7. Insurance:

(1)Before intern students report to work, Party A should assist interns to sign up insurance and Party A
should pay for their insurance that is in line with the provisions of the local practice.

(2)Party B shall apply for group injury insurance for the interns before the intern registration, and the
insurance amount is NT$2 million per person.

8. Intern counseling:

(1)Party A’s internship unit shall arrange professional practice related work, set learning topics and
education and training plans, and assign dedicated personnel to provide guidance to interns. The
dedicated personnel shall strictly require professionalism, train the interns for professional practical
skills, and timely impart “management practice knowledge.”

(2)The work arranged by Party A shall not require the students to assist in illegal acts. If Party A violates
the requirement, Party B may terminate this contract directly, and the labor relationship between
Party B’s students and Party B shall terminate as well.

(3)During the internship period, each student is supervised by the school’s internship tutor and the
supervisor of the internship unit on practical work internship and technical guidance.

(4)During the internship period, Party B shall arrange internship tutors to visit intern students at Party
A regularly in accordance with the provisions of Article 8 of “Measures for Overseas Chinese
University Students’ Internship.” They shall be responsible for off-campus internship tutoring,
communication and liaison work. If Party B’s tutors do not visit interns regularly, Party A's unit
supervisors shall inform Party B accordingly.

9. Intern assessment:

(1)During the internship period, Party A’'s supervisors and Party B’s internship tutors shall jointly
assess interns’ achievements, and write an internship report on a regular basis. Credits shall be
awarded to the students after they pass the assessment.

(2)Attendance during the internship period shall be assessed in accordance with the requirements of
Party A, together with the assessment in the internship report.

(3)If a student’s performance or adaptation is poor, Party A shall notify Party B for necessary counseling.
If the student is making no improvement after the counseling, Party A may terminate the contract.
The student should pay back to Party A the cost and fees related to this internship. The same
situation applies to the contract termination caused by the student.

(4)During the internship period the student shall complete an “Off-campus Internship Report,” send a
copy of it to Party B’s internship tutor and Party A’s unit supervisor respectively, and make a verbal
report which shall be jointly assessed by the tutor and the supervisor.

(5)During the internship period, Party A shall cooperate with Party B to fill data in the technical

expertise database of the Ministry of Education, provide the name of the internship organization,
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internship period and total number of internship hours in the “Internship Hour Certificate,” and at
the end of the internship provide the “Internship Certificate” as required by each department. The
formats of the above mentioned “Internship Hour Certificate” and “Internship Certificate” shall be
jointly agreed upon by Party A and Party B.

(6)During the internship, Party A shall inform Party B of the internship and attendance status of the
student with adaption problems or abnormal behavior. Party A and Party B shall negotiate a way of
handling the situation; if no improvement is made after counseling, Party A may terminate the
confract.

(7)Parties A and B shall from time to time review the various internship measures in order to improve
the internship program.

10. Supplementary provisions
All the relevant attachments of this contract are regarded as part of this contract, with the same
effectiveness of the terms of the contract. Regarding the other internship related matters which
are not covered in the contract, the two parties may enter into a separate agreement as an
appendix based on actual needs.

11. The contract is duplicated, and Party A and Party B each holds one copy as evidence.

Parties to the contract

Party A:
Legal representative:
Address:
Uniform tax number:

Party B: Overseas Chinese University

President: Minhua Yang

Address: No. 100, Chiao Kwang Road, Xitun District, Taichung 40721
Uniform tax number: 52007004

(month)(date), (vear)
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