Contract

Internship Program Contract between Overseas Chinese University and OOO Internship Organization
Parties to the contract:  ○○  Company (hereinafter referred to as “Party A”) and Overseas Chinese University (hereinafter referred to as “Party B”). To cultivate ○○○○○○ talents, and jointly promote off-campus internship courses and practical training under the principle of reciprocity, the two parties hereby enter into this contract and agree on the following items to follow.

1. Off-campus internship responsibility:
Party A’s ○○ Department: Responsible for intern’s job assigning and training, and assisting student’s reporting to and engaging in the internship training. 

Party B’s ○○○ Department: Responsible for student internship related business and liaison. The intern
ship tutor is responsible for guiding students in off-campus internship, visit and counseling.

2. Contract period:
The Internship period is from (month)(date), (year) to (month)(date), (year), the total hours are recorded in the I Internship Individual Internship Plan.
3. Party B shall put forward requirements such as internship goals and internship contents. Party A shall, based on Party B’s requirements, arrange various internship courses and skill training. The internship work arrangement shall comply with the local labor safety and health laws. The working environment shall not affect the students’ health or safety, and the students shall not be assigned to unrelated or dangerous work.
4. Individual internship plan:
(1) Both Party A and Party B shall set up the individual internship plan which shall be ready before the beginning of the internship.  Party A shall provide practical training to students according to the individual internship plan and Party B shall assign a dedicated counselor to provide intern student guidance with Party A.
(2) The individual internship plan shall include at least the following: intern job description, internship hours, regulation of leave, and evaluation criteria.

(3) The individual internship plan shall be the attachment to this contract.

5. Internship salary:
(1) The salary is to be paid on a monthly basis, at $_______ per month or on an hourly basis, at $_______ per hour, with at least _____ hours per month (please specify the amount and currency).

(2) Overtime payment: □None □Yes:          (please specify the amount and currency)

(3) Subsidy: □None □Yes:          (please specify the amount and currency)

(4) The salary shall be paid directly to Party B’s interns in the form of money transfer through financial institutions.

6. Meals and accommodation:
(1) Accommodation: □None □Yes:          (please indicate the place of accommodation or monthly allowance amount)

(2) Meals: □None □Yes:          (please indicate the allowance amount)

7. Insurance: Before intern students report to work, Party A should assist interns to sign up insurance and Party A should pay for their insurance that is in line with the provisions of the local practice.

8. Intern counseling:
(1) Party A shall arrange practical and professional tasks for interns and set up the training plan and shall assign dedicated personnel to provide guidance and nurture interns with professionalism and professional skills.
(2) The work arranged by Party A shall not require the students to assist in illegal acts. If Party A violates the requirement, Party B may terminate this contract directly, and the labor relationship between Party B’s students and Party B shall terminate as well.

(3) During the internship period, each student is supervised by the school’s internship tutor and the supervisor of the internship unit on practical work internship and technical guidance.

(4) During the internship period, Party B shall arrange internship tutors to visit intern students at Party A regularly in accordance with the provisions of Article 8 of “Measures for Overseas Chinese University Students’ Internship.” They shall be responsible for off-campus internship tutoring, communication and liaison work. 

9. Intern assessment:
(1) During the internship period, Party A’s supervisors and Party B’s internship tutors shall jointly assess interns’ achievements. Credits shall be awarded to the students after they pass the assessment.
(2) During the internship period the student shall complete an “Off-campus Internship Report,” send a copy of it to Party B’s internship tutor and Party A’s unit supervisor respectively, and make a verbal report which shall be jointly assessed by the tutor and the supervisor.
(3) If a student’s performance or adaptation is poor, shall be negotiated in good faith by both Parties. If the student is making no improvement after the counseling, the parties may terminate the contract. 

(4) Parties A and B shall from time to time review the various internship measures in order to improve the internship program.
10. Supplementary provisions
All the relevant attachments of this contract are regarded as part of this contract, with the same effectiveness of the terms of the contract. Regarding the other internship related matters which are not covered in the contract, the two parties may enter into a separate agreement as an appendix based on actual needs.

11. The contract is duplicated, and Party A and Party B each holds one copy as evidence.
Parties to the contract

Party A:                        
Legal representative:                        
Address:                                              
Uniform tax number:                            

Party B: Overseas Chinese University

President: Chilik Yu 

Address: No. 100, Chiao Kwang Road, Xitun District, Taichung 40721  
Uniform tax number: 52007004 

(month)(date), (year)

Overseas Chinese University Individual Internship Plan
	Internship Providing Agency (IPA)
	

	IPA Advisor/ Mentor
	

	OCU Advisor
	

	Intern’s Name
	Department
	Student ID Number
	Total Internship Hours

	
	
	
	

	Internship 
	

	Location of Internship 
	


Individual Internship Plan
	Objectives and Expectations
	Train interns to extend knowledges of cakes and pastries making, operation and products display,  customers service, and understand professionalism in different positions.

	OCU Advisor Visits
	Semester Internship, Yearly Internship, Overseas Internship：at least two visits per semester

project internship、Summer internship：at least one visit 

	Mentoring Program
	□Mentor (Specially assigned mentor from IPA) 

□Mentor (Section head as the mentor) 

□Mentor(Personnel officer as the mentor)  

□Other mentoring system                    

	Internship Phase Plan
	Specific Goal for Internship Phase Plan 

	1st Stage
	

	2nd Stage
	

	3rd Stage
	

	4th Stage
	


Personal / Sick Leave Policy
	Working Hours
	_   _ days per week, _   _ hours per day. 
other___________________  __

	Leave of Absence Application
	Per company stipulation


Key Performance Evaluation Index for Intern
	IPA Advisor  (40%)
	OCU Advisor  (60%)

	Ethics and Attitude
	Internship Learning Result

	Skill and Professional Knowledge
	Intern’s Cooperation with OCU Internship Regulation

	Team Work
	Internship Report

	Flexibility and Learning Motivation
	Willing to Become Fulltime Employee at IPA after Internship

	Stress Management
	Evaluation of Interns by IPA


Internship Feedback and Contest
	1. Questionnaire:  Intern’s Feedback about Internship

2. Questionnaire :  IPA’s Evaluation of Interns 

3. Questionnaire:  IPA’s Evaluation of Internship Program 

4. OCU Internship Program Review

5. OCU Internship Report Competition


	IPA Advisor’s Signature
	

	OCU Advisor’s Signature
	

	Intern’s Signature
	


